






National Association of Letter Carriers 

Initial Heat Injury Report 

Date of Injury: I I ------

Employee Name: 

Contact#: Email address: ------- -------
( cell preferred) 

Work Location: State: --
Installation and Station 

Branch President: Branch: ---------

Contact#: Email address: ------- --------
( cell preferred) 

Events leading to injury: 

Please send a copy of this form to NALC Director of Safety and 
Health at NALC Headquarters or to peralta@nalc.org 
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Hatch Act Social Media Quick Guide 
 

Please note that this Quick Guide is not comprehensive.  For complete guidance, see Hatch Act Guidance on Social Media. 
 
 

FOR ALL FEDERAL EMPLOYEES 

 
 

FOR FURTHER RESTRICTED FEDERAL EMPLOYEES ONLY 
 

Social Media Action May Not Do 
Anytime 

May Not Do on 
Duty or at Work 

May Do 
Anytime 

1. Like, share, or retweet a post that solicits political contributions, including invitations to fundraising events X   
2. Post or tweet a message that solicits political contributions or invites people to a fundraising event X   
3. Use an alias on social media to solicit a political contribution for a political party, candidate in a partisan race, or partisan 

political group  
X 

  

4. Use a social media account designated for official purposes to post or share messages directed at the success or failure of 
a political party, candidate in a partisan race, or partisan political group 

X 
  

5. Engage in political activity on a personal social media account if you use such an account for official purposes or post in 
your official capacity 

X 
  

6. Send to subordinates, or a subset of friends that includes subordinates, any message that is directed at the success or 
failure of a political party, candidate in a partisan race, or partisan political group 

X 
  

7. Use your official title or position when posting messages directed at the success or failure of a political party, candidate 
in a partisan race, or partisan political group 

X 
  

8. Post, like, share, or retweet a message in support of or opposition to a political party, candidate in a partisan race, or 
partisan political group 

 
X 

 

9. Like, follow, or friend the social media account of a political party, candidate in a partisan race, or partisan political 
group 

 X  

10. Use an alias on social media to engage in any activity that is directed at the success or failure of a political party, 
candidate in a partisan race, or partisan political group 

 X  

11. Accept invitations to, or mark yourself as “attending,” a fundraising event on social media 
 

X 
 

12. Include your official title or position and where you work in your social media profile, even if you also include your 
political affiliation or otherwise use your account to engage in political activity 

  
X 

13. Continue to follow, be friends with, or like the official social media accounts of government officials after they become 
candidates for reelection 

  
X 

Social Media Action May Not Do 
Anytime 

May Not Do on 
Duty or at Work 

May Do 
Anytime 

1. Share or retweet posts from, or the page of, a political party, candidate in a partisan race, or partisan political group X   
2. Link to campaign or partisan material of a political party, candidate in a partisan race, or partisan political group X   
3. Post to or like the social media accounts or messages of a political party, candidate in a partisan race, or partisan political 

group 

 
X 

 

4. Engage in political activity on social media that is not done in concert with or on behalf of a political party, candidate in 
a partisan race, or partisan political group 

 
X 

 

https://osc.gov/Documents/Hatch%20Act/Advisory%20Opinions/Federal/Social%20Media%20Guidance.pdf


COVID-19 SUT 45 – ALL EMPLOYEES: Proper use of Voyager card – 07.02.2020 
 

Mandatory Stand-Up Talk 
 
July 2, 2020 

 

Proper use of Voyager cards 

 
Voyager cards are issued to employees who need them to purchase 
products and services for postal vehicles. Purchases are restricted to only 
pay for fuel, oil, repairs and towing.  
 
The temporary exception allowing the use of Voyager cards to purchase 
hand sanitizer has ended, effective July 1.  
 
USPS employees are not allowed to use Voyager cards to buy fuel for a 
personal vehicle or to purchase items for personal use. 
 
These rules apply to all Postal Service employees. Voyager card use is 
routinely tracked and audited, and misuse of cards can result in severe 
penalties, including:  
 

• Wage garnishment for the amount charged on the card 
• Termination of employment 
• Fines, and even jail time.   

 
Unauthorized use of a Postal Service Voyager Card is a crime.   
 
Thank you for you continued integrity and service.  
 
We appreciate your time and your dedication to our customers. 
 
 

#  #  # 
 
 

 



Standard Work 
lnstrt,tctlons: 

Purpose: 

Updated on: 

Interacting with a Highway Contract Route Driver (HCR) Track!ng: 
COVID19Socla1Dis 
v2.13 

To understand how to Interact with HCR drivers when they arrive and 
depart 

3-26-2020 

Steps 

Assign a door for HCR Drivers to 
access facility 

Assess the health of the driver 

Determine what type of 
assistance is needed with 
loading/unloading truck 

Print the 5978A Form 

Inform driver he is ready to 
depart. 

Version 1.1 

If this is a large facility, assign multiple 
access point doors for the HCR drivers. 
Isolate an area large enough for multiple 
drivers to stand 6 feet apart from each 
other. 

If you see symptoms of the driver being 
sick, ask the driver to wait in the truck. 
Otherwise, re-iterate they should stay in 
the isolated area to maintain social 
distancing. 

Call for mail handlers to unload or load 
truck. If driver is unloading or loading 
truck, please make him or her aware of 
the 6 feet social distancing requirements. 

Print the form once the trip is loaded or 
unloaded and ready to depart. If driver is 
not in truck, give the form to the driver. 
Otherwise, keep form with other 5978A 
forms. 

If facility has red/green lights, use them to 
inform the driver they can depart. if not, 
designate a postal employee as 
yardmaster to inform the driver they can 
depart. 
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